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Transfer of Claim

Users may transfer a claim from one creditor to another.

This module will assume that the Internet user has accessed CM/ECF using
their PACER username and password.

STEP 1

STEP 2

*

STEP 3

Click on Bankruptcy on the CM/ECF Main Menu. (See Figure 1.)
EECF Bankruptcy « Adversary » Query o Reports « Utilities « Logout o?

Figure 1

The BANKRUPTCY screen will then be displayed. (See Figure 2.)

EE c F Bankruptcy - Adversary - Query

Bankruptcy Events

Creditor Filings
File Claims
Claims Upload

Figure 2

Select the Creditor Filings hyperlink.

Click in the Case Number box and enter the correct case number
in YY-NNNNN format. (See Figure 3.)

CM__.-"ECF& Bankruptcy ~ Adversary ~
File a Claim action

Case Number

4:11-bk-4004%

[ Continue ] [Clear]

Figure 3
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STEP 4 The Available Events screen appears (See Figure 4.)

CI\-‘U'ECF&-. Bankruptey - Adversary - Query Reports ~ Utilities ~ Search

File a Claim action

11-40049 Ibea Debtor and Ima New Debtor Post-Reform Case Filed on: 05/03/2011
Type: bk Chapter: 7v Office: 4 (St. Lows)
Assetsn Judge: kss Case Flag: DebtEd, MEANSNO

Start typing to find another event. Hold down Cirl to add additional ftems.

Available Events (click to select events) Selected Events (click to remove events)

Notice of Intent to Pay Claim |Transfer of Claim

Objection to Claim

Objection to Transfer of Claim

Omnibus Objection to Claims
ransfer of Claim

Transfer of Claim {Ch 11 Claim as Scheduled)

Withdrawal of Claim

Figure 4

* Choose Transfer of Claim and click Continue.

STEP 5 The File a Claim action screen displays next. Choose
Add/CreateNew Party (See Figure 5.)

ﬁ CMIECF Training Database - Windows Internet Explorer

ng CJF hitps circB.den <[ & |[=][+][x ol
file Edt View Favorites Tools Help
x @convert - [ Select
57 Favorites | 93 - B -
»

&J6 CM/ECF Training Database i - B T deh v page - gafety - Took - (@~

Search Logout

Cl\-h"ECF& Bankruptcy - Adversary v Reports

File a Claim action:

11-40049 Ibea Debtor and Ima New Debtor Post-Reform Case Filed on: 05/03/2011
Type: bk Chapter: 7 v Office: 4 (St. Louis)
Assetsin Judge: kss Case Flag: DebtEd, MEANSNO

Select the Party:

Case. E. Rebecca [Trustee] Add/Create New Party
Debtor, Ibea [Debtor]

Debtor, Ima New [Debtor]

Office of U.S. Trustee, [U.S. Trustee]

@ Internet 5 v H100% -

Figure 5
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STEP 6 Enter Last/Business Name of Creditor (See Figure 6).

> CMIECE Training Database - Windows Internet Explorer

@v &IE hiips cires.den v B [m][4][x -
Fle Edt View Favortes Took Help
x @comvert - [ Select
i Favarites | 55 - -
fir B [ M - pagev Sefetyr Todse @

&J* CPECF Training Database

m.t;‘ECF& Bankruptey ~ Adversary ~ Reports - Utilities ~ Search

Search for a party
SSN /ITIN | TaxID/EIN |

Last/Business name |Ameren UE
First Name

Middle Name

Figure 6

* Click Search.

STEP 7 Click on creditor name in list. (See Figure 7)

{= CM/ECF Training Database - Windows Internet Explorer

Q Jw " heps cireg. dery M
fie Edt Vew Favortes Took Help
@convert ~ [ select

<l Favorites | 5ia - £ -

&[* CMIECF Training Database

CM‘-'ECF,& Bankruptcy ~ Adversary ~ Reports

Search for a party
SSN/ITIN Tax ID / EIN

Last/Business name
First Name
Middle Name

[Party search results

(Ameren UE, 2369 Money Grabber Avenue, Greedy, MI

Select name from list ] [ Create new party

Done I @ ttemnet sy v E100% v

Figure 7
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STEP 8 Choose Creditor as Role type (See Figure 8)
[(Subrit ) (Sarwet ) (Elwa ] [ Corporate prent 7 afiiste - )
Figure 8

* Click Submit.

STEP 9 Select the Party (See Figure 9)

= CMIECF Training Database - Windows Internet Explorer

L ISAQ" LT ~ 8 Eeoo ok
Fle Edt View Favorites Took Help
x @Cowert ~ [FRselect

circh.deony

i Favorites | - g
&J& cyECF Training Database

Bi- B - O & - page- Sefetys Tocke @
CM/ ECF& Bankruptcy ~ Adversary ~ Query

Reports ~ Utilities -

File a Claim action:

11-40049 Tbea Debtor and Ima New Debtor Post-Reform Case Filed on: 05/03/2011
Type: bk Chapter: 7+v Office: 4 (St. Louis)
Assetsn

Judge: kss Case Flag: DebtEd, MEANSNO

Select the Party:

AddCreate New Party
Case, E. Rebecca [Trustes]

Debtor, Ibea [Debtor]

Debtor, Ima New [Debtor]

Office of U.S. Trustee, [U.S. Trustee]

Figure 9

* Click Continue.

The Party Association screen appears with the following message:

IMPORTANT: The following attorney/party association(s) will be created in this
case. De-selecting a party association will result in the filing attorney NOT

receiving Notices of Electronic Filing for that party. If this is a joint filing, review
the list carefully to ensure that only parties represented by the filing attorney are
selected.

¢ Click Continue.
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STEP 10 The PDF Document screen displays. (See Figure 10.)

(= CM/ECF Test Datab

(€I o

Adversary - Reports ~ Utilities - Search

Filename

ttachments to Document: © No © Yes

Figure 10

2 Click [Browse], then navigate to the directory where the appropriate PDF
file is located and select it with your mouse.

. To make certain you are about to associate the correct
claim file for this entry, right click on the filename with your
mouse and select Open. (See Figure 10b.)

Lock in: | PDF Files x| = B efER-
a 0808dict. txt ﬁBNC Crder of Dischg.pdf ﬂExhibit 8-
T 20largest.pdf TBHC_3410te . pf TExhibit pe
T afidarvit. pof Tl certsve POF THearingnt
Enmended Schedules.pdf m Inwentory
ﬂANSWER.de ﬂCompl S Invvolunta
ﬁnpplication - Filing Fees. pdf ﬁCopy jointrnotic
Enpplication for Compensation. pdf ECREDI Print List of Al
Enpplication to Employ, pdf ﬂDaniel - Martin.pd
ﬁnpplication.pdf ﬁDeclar Scan for Viruses. . Makian ML
ﬂapptsucc.F‘DF Docun Make Available OFfline Mation to
T sppite FOF E] dtmot open with » Motion to
GQuick Wiew Flus
1 | | 3
Quick Prink _I
File name: IEIaimelm.pdf &3 winZip " | Open I
Filzs of type: IAII Files [%.%] Send To P | Cancel |
Tk é
Figure 10b
. This will launch the Adobe Acrobat Reader to display the

image of the claim. Verify that it is correct.

. Close or minimize the Adobe application after verifying the
file, then click on the Open button on the File Upload
dialogue box. (See Figure 10c.)

US Bankruptcy Court - Eastern District of Missouri July 15, 2019
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2 x|
Leck in: [ 3 PDF Files =l = =F ER-
nE0sdict. bxt T BNC Order of Dischag.pdf T Exhibit & -
Ml 20largest. pdf T BMC_341MEc.pdf Tl Exhibit. pe
o AFFidavit . pdF T CertSve. POF o Hearingkt
T amended Schedules. pdf Claimform. pdf T inventory
EANSWER.de EComplaint.de Elnvolunta
E.ﬂ\.pplication - Filing Fees.pdf ECDDV of application to Employ . pdf E]‘ointmotio
application For Compensation.pdf 0 CREDDISK . POF T List of all
'@Applicatlon to Ernploy . pdf '@Daniels_Dale_\z'PCh?.de '@Martin.pd
Application. pdf EDeclaration.de EMotion (5N
apptsucc.POF T bocument . POF T Motion ta
'@appttr.PDF dernok, bxk '@Motlon =]
| E—] 1|
File nare: ICIaimform.pdf ;I Open
Files of type [ Fites .7 =1 Cancel
==
Figure 10c
. The PDF Document screen will reappear displaying the complete path of

the associated PDF document that was selected. Click Continue.

. The Filing Fee screen will appear with the message:

IMPORTANT: There is a filing fee associated with the filing of this
document. This filing fee must be paid on the date the Transfer of
Claim is filed with the Court.

This filing fee can be paid online using the CM/ECF credit card
module. If the Transfer of Claim filing fee is not paid, the Court may
take appropriate actions to collect the fee.

. Click Continue.

STEP 11 The File a Claim action screen appears (See Figure 11).

7= CMIECF Training Database - Windows Internet Explorer

@‘.\- o= |o brps circB.den MENEIEES P~
Fil=  Edit Wiew Favorites Tools  Help

% @convert - PR select

5lp Favarites | 53 A ) =

= S
£[8 cMYECF Training Database - B8 7| geh v Page - Safety - Tools - -

CI\L“'ECF&_ Bankruptcy - Adversary ~ Reports ~ Utilities ~

File a Claim action: &

11-40049 Ibea Debtor and Ima New Debtor Post-Reform Case Filed on: 05/03/2011
Type: bk Chapter: 7 v Office: 4 (St. Louis)
Assets:n Judge: kss Case Flag: DebtEd. MEANSNO

Transfer type 3001 (e)1 ©3001(e)2 3001(e)3 (3001 (e) 4
Search for transferee | [ Search Creditors ] [ Add New Creditor

Transferee selected |

Search for transferor Search Creditors

Trancfarar calactad |

Figure 11

¢ Choose Transfer type.

¢ Search for Transferee. You may search for a current creditor or add a
new creditor. If adding a new creditor, you must enter in this format (See
Figure 12).
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/= CMIECF Training Database - Windows Internet Explorer

GP htkps circd, den % b
x %Canvert - @Select
f\? Favorites 'f;;b * B -

@j - B = g@a T Page = Zafety = Tools = -@w o i §

Add new creditor name and address
ame mayv be 50 characters. Address mav be 3 lines, 40 characters each.

ABC Servicing Company

123 Main Street

5c. Loui=s, MO &3102

[ Submit ] [Clnse]

Figure 12

¢ Search for Tranferor - Click Search Creditors.

¢ Select creditor (See Figure 13).

/= CMJECF Training Database - Windows Internet Explorer | ._ ['5__(
[
]

fSF‘ https circd.den %
X %Cunvert - @Select

T;? Favarites T;;b - £ -

@j - B =1 géa -~ Page ~ Safety -~ Tools = @Iv ii B

o search clues entered.

Select creditor

AmerenUE,P.O. Box 668811 - MC 310, Bankruptcy Desk, St. Louis MO 63166

Internal Revenue Senice P.O. Box 21126, Philadelphia PA 19114

Laclede Gas Company Attn: Bankruptoy, 720 Olive Street, Room 1215, St. Louis MO 63101
Metropolitan Sewer District, Attn: Bankruptcy, 2350 Market Street, St Louis MO 63103

Missouri Department of Revenue Bankruptcy Unit, P.O. Box 475, 301 W. High Street, Jefferson City MC
Southwestern Bell Telephone Company, Bankruptcy Department, P.O_ Box 763, Arlington T¥ 76004

Figure 13

¢ Enter Claim number

¢ Click Continue

US Bankruptcy Court - Eastern District of Missouri July 15, 2019
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The Fee Screen appears.

¢ Verify the fee amount is correct.

¢ Click Continue

STEP 14 The FINAL TEXT screen displays.
(See Figure 14.)

2 Verify the final docket text.

= CMJECF Training Database - Windows Internet Explorer

@v % hetps circB,den v & B4 x P
File Edit View Favorites Tools Help

x @convert - [ Select

i Favorites | 53 - g -

mCMIECF Training Dakabase IR f=h v Page~ Safety ~ Tools ~ '-9"' 23

CM;-"ECF&. Bankruptey - Adversary ~ Reports ~

Utilities ~ Search
File a Claim action:

11-40049 Ibea Debtor and Ima New Debtor Post-Reform Case Filed on: 05/03/2011
Type: bk Chapter: 7 Office: 4 (St. Louis)
Assetsin Judge: kss Case Flag: DebtEd. MEANSNO

Docket Text: Modify as Appropriate.

¥ Transfer of Claim(s). Transfer Agreement 3001 (e) 1 Transferor: AmerenUE To ABC Servicing
Company Filed by Creditor Ameren UE (pfieatty)

Figure 14

L 2 CAUTION!! This is your last opportunity to change this event.

Clicking [Continue] will submit this amended schedule to the
database.

* If the final docket text is incorrect, click on your browser’s [Back]
button to find the screen to be modified.

L 2 To abort or restart the transaction, click the Bankruptcy hyperlink
on the CM/ECF Main Menu bar.

* If correct, click [Continue].
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