CM/ECF External User Training BK Case Opening - Page 1

Bankruptcy Case Opening

This process shows the steps and screens required for attorneys to open a bankruptcy
case on CM/ECF. The case is a chapter 13, individual consumer, with deficiencies.

Internet users will access CM/ECEF filing, queries and reports using PACER.

This module will assume that the Internet user has accessed CM/ECF using
their PACER username and password.

STEP 1 Click on the Bankruptcy hyperlink on the CM/ECF Main Menu
Bar. (See Figure 1.)

‘ Banknupteyr  Adversanye  Query  Repotse  Ufitese  Serch Lot

Figure 1
STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2a.)

‘ M E' F Bankruptcy + Adversary = Query Reports = Utilities + Search Help Log Out

Bankruptcy Events

Open a Voluntary BE Caze
Open Related BE Caze
pen an Involuntary BE Case

Claims Upload

Creditor Maintenance...
Appeal

Judge Trustee Assiznment

Case Upload (Not For Instaliment, In Forma Pauperis, Ch. 11 Small Business & Ch 15 Cases)

Figure 2a

NOTE: Because of differences between courts, your actual menu
options may vary from this list.
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* For further information on each of these categories, click the
HELP icon on the CM/ECF Main Menu Bar (the question mark,
pictured below). That will bring up a help screen. (See Figure 2b.)

. 2 https://ecf-train.moeb.circ8.dcn - Context Help - Microsoft Internet Explorer, E“Elg]
~

Banlauptey Events

Select one of the menu options and subsequent screens will prompt you for the required
information [the descriptions below are for all possible eptions, in alphabetical order; the
men you see may not have all the options, and may be arranged differently].

File an answer, response, of reply to an exsting motonfapplication

sewEbRespetic in an exsting banlouptoy case.
Appeal File an appeal to an exsting case.
= File different documents to different (unrelated) cases at the same
Batth Fos time. (See also Multi-Case Docketing).
Caze Tpload Crpen a case by uploading data files.
Claim Actions File documents related to claims that have already been filed.
Claitns TTpload Add claims by uploading data files.
Court Events File documents or docket events {e.g., utility events) to which only
court users have access
Enter the names and addresses of creditors to an existing
| Creditor Maintenance bankrintcw case. etther indiwidually or bv unloading a creditor b
:§| é 0 Inkernet
Figure 2b
2 This screen gives you more information about the menu

selections. To see information for other options, scroll down using
the arrows or scroll bar on the right. (See Figure 2b.)

L 2 To close this help screen, click on the “X’ in the top right corner of
the screen, or click on the [Close] box at the bottom of the
screen. This will return you to the Bankruptcy Events screen.
(See Figure 2a.)

STEP 3 At the Bankruptcy Events screen, click on the Open a Voluntary
BK Case hyperlink. The Open New Bankruptcy Case screen will
display (See Figure 3.)
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)
CF\"I“»"ECF& Bankruptey ¢+ Adversay  +  Query +  Reports +  Utliies +  Logout ?

Open Voluntary Bankruptcy Case

Case type bk
Date filed 6/5/2006
Chapter 13 v
Jomt Petition | n v

Deficiencies |y v

Figure 3

L 4 The case number will be generated later in this process and will be
displayed on the Notice of Electronic Filing.

2 The Case Type will always be displayed as bk.

2 The current date will always be displayed in the Date Filed field.

L 2 Select the Chapter from the pick list box.

2 The default value for Joint Petition is n (no); for a Joint filing
select y (yes).

L 4 If there are any required items missing from the petition, change
the Deficiencies boxfromn toy. A deficiency list will then be
presented on a later screen.

2 When this screen is correct, click [Continue].

STEP 4 The PARTY SEARCH screen displays. (See Figure 4.)

) CM/ECF Training Database - Mozilla Firefox _1o1xl

Fie Edt Yew Histop Bookmaks Iools Help

et @ - @ ® ﬁ} &% hitps:Jeck-ain mosb.uscourts gov/cgibin/Dispatch, pl?836 185939455102 s R ENICTR Googe LR

4P GettingStarted | Latest Headlines | | hitp://moebweb/imag, .

EECF Bankruptey ~ Adversary ~ Query Reports -~ Utilities ~ Search Logout
Open Voluntary Bankruptcy Case

Search for a debtor
SSN/TTIN [ | TaxID/EIN[ |
Last/Business name l—
First Name l—
Middle Name l—
Search ﬂl

Figure 4
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2 This screen is for you to enter the parties on the case. Before you add the
debtor, or any party, you should search the database to see if that party already
exists in the database from another case, to eliminate duplicate records in the
system. You can search by Social Security Number, Tax Identification Number,
Last Name or Business Name, First Name, or Middle Name.

. The preferred and most accurate method of searching the
database is by Social Security Number.

. You can enter the last, first, and middle name to search the
database. [f this is a business filing, enter the first word or
significant words of the business name to search. The entire
business name is stored in the Last/Business name field. The
field size is 200 characters.

Search Hints

Enter one field of data for each search.

Format Social Security Number or TaxiD with hyphens.

Include punctuation. (Garcia-Carrera)

Try alternate search clues if your first search is not successful.
Partial names can be entered.

Wild cards (*) should not be used at the end of search strings.

Wild cards may be used before or within search strings. (*son,Gr?y)
The asterisk * should not be used by itself. It will search ALL
records in the database and use unnecessary system resources.

L 4 In this lesson, we will enter the debtor’s last name and click [Search].

NOTE: The entire name of businesses resides in the
Last/Business field. Therefore, for business filings,
entering the first part of the name may be sufficient to find a
match.

STEP 5 If there are no matches, the system will return a No Person Found
message. (See Figure 5a.)

CM “.“"ECF & Bankruptcy . Adversary . Query + Reports . Utilities ~ « Logout ?
Search for a debtor
SSN TaxId
Last/Business name
First Name
Middle Name

arty search results
En person found.
Figure Sa
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NOTE: Your name search may find more than one record having the same
name as shown in Figure 5b. Clicking on each of the names will

display a window showing the party’s address information for
verification.

If none of the addresses are correct for this party, you can either
1.) modify the address (for this case only) on the following PARTY
INFORMATION screen, or 2.) click on the [Create new party]
button to add a new person record with this address.

Bankruptcy . Adversary

SSN TaxTd
Last/Business name

First Name

Middle Name

JOSEPH UAYNE SHITH
Route #2 - Box 288
Mineral Point, MO 63660
County: Uashington

9 https: //ecf-train.moeb.circB. dcn - Person Add... [= (7))

[Party search results
| {SMITH. JO: VAN
Shith, Joe E

Smith, Abe

Srrith, Albert B

Srnith, Alias Janes
Srnith, Alice v Done

ecf-train.mosb.circB.den ()

[ Selectname from list ] I Create new party ]

Figure Sb

2 Once you have tried alternative searches and determined that the
party is not already on the database, you can add them to the
database. Click [Create New Party].

STEP 6 The PARTY INFORMATION screen displays. (See Figure 6.)

3 CM/ECF Training Database - Mozilla Firefox

1ol x|
Fle Edt Vew Hstoy Bookmaks Todk Hel
o - @R s ectrainmoebuuscouts gouogbin/AddPary.pi71 154955 MIB906.L_261_DA s Gocgle o

4 Gelting Stated - Latest Headines || hitp://mosbweb/imag.

ZEC . s . ties -
UE F Bankruptey Adversary Query Reports Utilities Search Logout
Debtor Information
Last name |Danisls Fivst name
LMiddle name Generation Title

SSN / ITIN 222-11-1234 TaxID /EIN 112222222
Office Address 1
Address 2 Address 3

City State Zip
County - Comtry
Fhone Fax
F-mail
Party text |
Add all aliases end corporate patents or afiistes
Alins.. | | Corporate parent/afiste.. | Review.. |, e

Submit | Cancel [ Clear

Figure 6
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L 2 Enter the debtor's Name and Address information in the
appropriate boxes . (For this lesson, our debtor is Walter Daniels.)

NOTE: Do not use special characters such as parentheses,
brackets, or percent signs. These codes may cause
problems with the BNC noticing program.

2 Select the debtor’'s County of residence from the pick list box. List
will contain all counties for the state you enter.

NOTE: Type the first letter of the county name for a faster search.

2 Enter further descriptive text for the debtor in the Party text field,
if appropriate (such as A Connecticut Corporation, Guardian of the
Estate, etc.)

2 It is not necessary to add the attorney representing the debtor.
Because you are the filing attorney, your name will be linked to the
party you are representing automatically at the end of this
transaction. Your login will furnish your attorney information to the
system.

2 If the party has an alias, click the [Alias] button.

STEP 7 The ALIAS screen appears. (See Figure 7.)

=Y
EE F Bankruptcy » Adversary -+ Query -« Reports -« Utillities « Logout ’,

Alias Information (Party Daniels,r TWalter 1) B
Last/Business name First name Middle name |(Generation | Role

1 [[pantels [naie [ | | aka x|

2] | I I [ =

H [ I I [ =1
Al '| I 1 ==
a2l | I 1 [=m

Add aliases | Clear | Click the Add sliases button to retum to the Party sereen and submit all information for this party.

Figure 7

4 You can enter up to five alias names at a time. Alias Role
selections include aka, dba, fdba, fka, and nka.

L 2 Click [Add aliases].
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STEP 8 The PARTY INFORMATION screen reappears. (See Figure 8.)

C’\-‘]l‘."“ ECF & Bankruptcy . Adversary . Query « Reports . Utilities . Logout

[Debtor Information
Last name |Daniels First name
Middle name Generation Title
SSN 222-11-1234 Tax ID
Office Address 1
Address 2 Address 3
City State Zip
County v Country
Phone Fax
E-mail
Party text
[ Alias ] [ Caorporate parent ] [ Rewview. ?Ez:x:ﬂci?::;?hnfsc:?“::rfﬁ;:ms
Figure 8
* Clicking on the [Review] button at any time presents a screen
summarizing the attorney and alias activity for this debtor. (See
Figure 9.)

Bankruptcy + Adversary 0 Query + Reports . Utilities ~ + Logout

(Review attorneys, aliases and corporate parents
Walter J. Dantels

Uncheck fo remove from Iist
|Attorneys added:
BLTone added

Aliases added:
[“1Daniels, Wealt (aka)

Corporate parents added:

|None added,
Peturn to Party screen |1 Clear

Figure 9
* Verify the information.
2 Be careful about clicking the [Clear] button. You could

accidently delete information.
2 Click [Return to Party Screen].

STEP 9 The PARTY INFORMATION screen will return again as shown in
Figure 8a. If you are finished adding information for this new
party, click [Submit] to continue with Case Opening.
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NOTE: If this were a joint debtor filing, a JOINT DEBTOR PARTY
screen would appear next.

STEP 10 Next, the system will display a screen confirming the assignment
of the Divisional Office code. The assignment is based on the
county code or zip code of the debtor. (See Figure 10.)

= =
UECF Bankruptcy +  Adversary + Query + Reports « Utilities + Logout o_

Open New Bankruptcy Case

Diwisional Office iz set to Pleasantville based on the county code 32028 of the debtor

Mext | Clear |
Figure 10
STEP 11 The STATISTICAL DATA screen appears next. (See Figure 11.)
M B ﬂ. Bapkrupicy - Bdversany *  Quexy Beparts * Ubiities *
Open Voluntary Bankruptcy Case
Prior filing withis laxt 8 vears mo = Type of debior
Fee status Pard - # Indnadual
: o Corporation (includes LLC & LLF)
Natare of debit  cofsumer = Prriwership
Axuet nolice o5 - Other
Estimated number of creditors 1-49 - Nature of busimess

FHealth Car= Business

Estimated assets  $0% 350000
Sarpgbe At Bal Esnae
Estimated Babilities 5500010 5100 D00 " Railread
Sanckibenker
Commodity Broker
Clearing Eank
Mome of the above

Conkrug Clear

Figure 11

2 Select the Type of Debtor by clicking the appropriate radio
button and box(es).

L 2 Select the Nature of business. “Tax-Exempt Entity” may be
selected in conjunction with any type of business.

2 Choose Yes or No for Prior filing within last 8 years.

L 2 The Fee Status values are Paid, Installment, and fee not paid. If
the petition is accompanied by an Application to Pay Filing Fees
in Installments, you would select Installment from the pick list
box.
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Designate the Nature of Debt as Consumer or Business.
Choose Yes, Unknown, or No for Asset notice designation.
Select the range of Estimated Creditors from the pick list box.

1-49

50 - 99

100 -199

200 - 999

1,000 - 5,000
5,001 - 10,000
10,001 - 25,000
25,001 - 50,000
50,001 - 100,000
Over 100,000

Select the correct dollar range for Estimated Assets.

$0 to $50,000

$50,001 to $100,000
$100,001 to $500,000
$500,001 to $1 million
$1,000,001 to $10 million
$10,000,001 to $50 million
$50,000,001 to $100 million
$100,000,001 to $500 million
$500,000,001 to $1 billion
$1,000,000,001 to $10 billion
$10,000,000,001 to $50 billion
More than $50 billion

Select the correct dollar range for Estimated Debts.

$0 to $50,000

$50,001 to $100,000
$100,001 to $500,000
$500,001 to $1 million
$1,000,001 to $10 million
$10,000,001 to $50 miillion
$50,000,001 to $100 million
$100,000,001 to $500 million
$500,000,001 to $1 billion
$1,000,000,001 to $10 billion
$10,000,000,001 to $50 billion
More than $50 billion

USBC - Eastern District of Missouri
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L 2

STEP 12

/= CM/ECF Test Database - Windows Internet Explorer

o 12 3 B o C1E

I
CM E(;F@r Bankruptcy ~ Adversary ~ Reports - Utilities ~ Search Logout

Open Voluntary Bankruptcy Case

Click [Continue].

The SELECT A PDF DOCUMENT screen appears. (See Figure
12.)

di 2

\Government Proof of Claim due date: 03/12/2012

Filename

lAttachments to Document: ® No © Yes

Figure 12

NOTE:

This screen is used for associating the imaged document with
this entry. Attorneys may not bypass associating an imaged
document.

Click [Browse], then click on the down arrow V¥ for the Files of
type field.

In the drop-down box, click on All Files (*.*).

Navigate to the directory where the appropriate PDF file is
located.

Highlight the file. Then right click with your mouse and select
Open to verify the contents of the document. If this is the correct
file, double-click the PDF file to select it.

Accept the default setting of No for the Attachments to
Document radio buttons. Attachments will be covered in
another module.

Click [Continue]

USBC - Eastern District of Missouri
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STEP 13a The SUMMARY OF SCHEDULES screen appears. (See
Figure 13a.)

o [ujjrlﬁl. Bapknaptey = Adversary = Gusery Reports = Uilties =

Qpen Voluntary Bankruptcy Case

Mew Slativdical Reperting Bsquirsmenia: Yeu Are Non Bequired to Input Tetah From Schedule AE,DEF LI Currend Monikly Iscoms
MNondischargeable Debd, This Infermation Can Be Feand On Official Form BL0S Summary of Scheduoles.

Sommary of Assets and Liabilitles and Certain Statistical Information

Rapori fha iotals oo Schaduten A/, D, EF, I, 1, Forma 11, and Koodiachargestis Dt iz the boom provided

NAME OF 5CHEDNLEFORM ASSETE | LIABILITIES OTHER
Scheduls A'B - Total Eeal Eatxie Propamy
Sokesgols A - Tonal Personal Progemy

Sehedule [F - Total Secwed Clanim

Scheduls EF - Total Priorfy Unsecured Chims
Schedolz EF - Toiad Noagricnry Unsecured Claims

Sckedule | - Moathly Ineome

Cutrrent M obly [aceose

(Oficial Fores 12241 1230 or 122C-1)

Total Nondischargeable Dhels (CHfcial Form 1065um, 50
Tetal Discharpeahle Debd {Computed)

Meee: Wor compmed whes sy value sbove Sor I, E'F,

ar total mondischarpeakle def o= not kmcwn

Schedule J - Biomthly Expresrs |

Figure 13a

2 The Summary of Schedules screen collects numeric data within
the system and is used when opening a case under Chapters 7,
11, 12 and 13. Report the totals from Schedules A/B, D, E/F, |,
J, Form 122, and Nondischargeable Debt in the boxes provided.

2 The figure for Total Dischargeable Debt is automatically
calculated by adding the figures from Schedules D, E/F and then
subtracting the figure from the Total Type of Liability field from
the Statistical Summary of Certain Liabilities.

* The calculated figure only works if all relevant fields have
numeric data.

2 Click [Continue]

USBC - Eastern District of Missouri May 9. 2023
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STEP 13b The EOUST DATA FOR CHAPTER 12 AND CHAPTER 13
INDIVIDUAL CASES screen appears. (Figure 13b.)

[jr-.-1l.E|:j:]&_ Bankruptey - Adversary - Query Reports -

Utilities -

Open Voluntary Bankrupicy Case

Schedules
Schedule C: Total value of claimed exemptions

Schedule I line 2: Monthly gross wages, salary, and commissien Debtor Sponsa

Seledule [ line 6: Subtotal of payroll deductions Diebtor
Schedule J line 23c: Monthly net income

| Contine | | Claar |

Figure 13b
2 This screen captures data elements at case opening for the Executive
Office of the United States Trustee. Figure 13b is used for Chapter 12
and Chapter 13.
* The screens will vary depending on the chapter of the bankruptcy
case. (See Example 1a on Page 20 of Tab 2 for Chapter 7
screen.)
2 Click [Continue]
NOTE:

Screens which appear after the EOUST Data for Chapter 7

screen may be found on Page 20 of Tab 2. (See Examples 1b
and 1c.)

USBC - Eastern District of Missouri May 9. 2023
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STEP 13¢c The INCOMPLETE FILINGS DEADLINES screen is presented.
(See Figure 13c.)

l:',?L'J_.EEF]&_ Bapkruptey - Adversary - Query Reports = Utilibes = Search Logout

Open Voluntary Bankruptcy Case

Summary of schedules due date: l7242015 | 5]

Schedule AR due dute 12232005 3

Schedule C due date: 12242015 5]

Schedule D due date; 1224015 |

Schedule EF due dute] 13232005 ]

Schadule G due date: 122205 5

Schedule H due date; 12748015 7]

Figure 13c

2 The deadline for filing each document is calculated and
displayed. This will print on the final docket text and will exist as a
schedule record for queries and reports.

2 You must delete deadlines for the documents you are filing
at the time of opening the case.

* Deadlines will vary by court. The court will monitor deadlines for
compliance and will verify deficiencies.

2 Click [Continue]

USBC - Eastern District of Missouri May 9. 2023
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STEP 14 You will receive the screen in Figure 14a for Fee Paid cases.
Open Voluntary Bankruptcy Case
Fee: 5212

Payment Advices Incomplete Filing Date:

Credit Counzeling 1 dayv Deadline: |05/10:2023

Proof of Claim for Security Interest Deadline:[o7/18/:2023
[ Centinue | | Clear |

You will receive the screen in Figure 14b for Fee Paid in
Installment cases.

Open Voluntary Bankruptcy Case
Payment Advices Incomplete Filing Date: 01252016

Credat Coumnseling I day Deadlime: 1271072013

If the Filimg Fe¢ is being paid in installments the amount entered below must be at least 50%5 of the total Filing Fee.

Fes: §

Cortnue | [ Clear |

Figure 14b

STEP 15 The MODIFY DOCKET TEXT screen appears. (See Figure 15)

‘ M E( F Bankruptcy»  Adversary»  Query  Reporis»  Utilities»  Search  Help  Log Out

Open Voluntary Bankruptcy Case
Docket Text: Modify as Appropriate.
Chapter 13 Voluntary Petition Individual, Schedules and Statements |:| Fee Amount 3313 Government Proof of Claim due by 11/7/2023, Filed by Albert B Smith Proof of Claim for Security Interest due by 07/20/2023, (Tester, Dawson)

| Continue | | Clear |

Figure 15

2 Depending on your local court, you may or may not be able to
add text to this entry. Your court will give instructions for
annotating this docket text.

2 Click [Continue].
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STEP 16 The FINAL TEXT EDITING screen displays. (See Figure 16.)

NOTE: This is the last opportunity to make any changes before
the case is officially opened.

Open Voluntary Bankruptcy Case

Docket Text: Final Text
Chapter 13 Voluntary Petition Individual, Schedules and Statements . Fee Amount $313 Government Proof of Claim due by 11/7/2023. Filed by Albert B Smith Proof of Claim for Security Interest due by 07/20/2023. (Tester, Dawson)

Attention!! Submitting this sereen commits this transaction, You will have no further opportunity to modify this submission if you continue.
Have you redacted?

| Continue | | Clear |

Figure 16

2 Proof this screen carefully! This is what will print on the docket
sheet.
* If the docket text is incorrect, click the browser [Back] button at

the top of the screen one or more times to find the screen to be
modified, make the correction, and continue through the event.

L g To abort or restart the transaction, click on the Bankruptcy
hyperlink on the CM/ECF Main Menu Bar. Although this can be
done at any time, this is your last opportunity to change the
event.

2 Click [Continue]. The case number will now be assigned.

STEP 17 The NOTICE OF ELECTRONIC FILING screen displays.
(See Figure 17.)

NOTE: The electronic payments screen also now appears. This
screen is covered in Step 19.

USBC - Eastern District of Missouri May 9, 2023
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Open Voluntary Bankruptcy Case
TU.5. Bankruptcy Court

Eastern District of Mizzouri (Train)

Netice of Bankruptey Case Filing

The following transaction was received from bro, e entered on 3/9/2023 at 2:21 PM CDT and filed on 5/9/2023 at 8:00 AM CDT
Case Name: Albert B Smith
Case Number: 23-40007

Document Number: 1

Docket Text:
Chapter 13 Voluntary Petition Individual, Schedules and Statements . Fee Amount $313 Government Proof of Claim due by 11/6/2023. Filed by Albert B Smith Proof of Claim for Security Interest due by 7/18/2023. (bro, )

The following document(s) are associated with this transaction:

Document description:lJam Document

Original filename:Certification of Death pdf

Electronic document Stamp:

[STAMP blecfStamp ID=1031339173 [Date=5/%/2023] [FileNumber=129049.0]
[c2a3fec3ililedfeTecal TeflbdiE4f69d0elazeats S0 3d24f838e5c 787 6aef
d43baBeficce210edbeTa2 36c2f03 5248bd Sb090cfocf2f56b A T d]]

23-40007 Notice will be electronically mailed to:

23-40007 Notice will not be electronically mailed to:
Office of U.8. Trustee

111 5. 10th 5t__ Ste. 6.333

St. Louis, MO 63102

Albert B Smith

1 First Street
Clayton, MO 63103

* This Notice of Electronic Filing is the verification that the filing
has been sent electronically to the court’s database. It certifies
that the petition is now an official court document.

2 Make a note of the case number, which appears in blue. Clicking
on the case number hyperlink, 05-40091, will take you to the
PACER login screen. After login, the docket report for this case
will be displayed.

2 Clicking on the document number hyperlink 1, will take you to the
PACER login screen. After login, the PDF image of the petition
just filed will be displayed.

2 The Notice of Bankruptcy Case Filing hyperlink appears at the
top of the Notice of Electronic Filing. Clicking on this hyperlink
reveals a notice (via PACER) summarizing the pertinent details
and participants of this case. (See Figure 18.)

NOTE: You must enter your PACER login and password to view
any documents or reports or perform any queries.

STEP 18 If you click on the Notice of Bankruptcy Case Filing hyperlink at
the top of the Notice of Electronic Filing, the Notice of Bankruptcy
Case Filing will be displayed. This notice summarizes the
pertinent details and participants of this case. (See Figure 18.)
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NOTE: The Notice of Bankruptcy Case Filing will NOT
initially include judge and trustee information.
Therefore, a user may choose to produce this notice
after the judge and trustee have been assigned to the
case, either manually by the court or automatically by
the Judge/Trustee Assignment.

Follow local court procedures for Judge/Trustee
assignment (see Tab 4).

) CM/ECF Training Database - Mozilla Firefox A =T

o
"x' ﬂ: tSIa https: /fect-train. moeb. uscourts. gov/eai-bin/M oticeDFiling. pl 72748 S s .\

Bankruptey ~ Adversary ~ Query Reports ~ Utilities ~ Search Logout “

TUnited States Bankruptey Court
Eastern District of Missouri (Train)

Notice of Bankruptcy Case Filing

A bankruptey case concerning the debtor(s) listed below was filed under Chapter 13 of the United States
Bankruptey Code, entered on 09/04/2008 at 3:56 PM and filed on 09/04/2008

Walter J. Daniels

1256 Hillwood Lane

San Antonio, TH 70213
SSN / TTIH: sme-5c- 7890

The case was filed by the debtot's attorney

plieatty
111 5. 10th 5t

St. Louis, MO 62102

The case was assigned case number 08-10010

Figure 18

2 This certification was created in addition to the initial notice of
filing. It also displays the debtor(s), attorney, trustee, case
number, time, and filed date of the case opening information. It
can be used to notice creditors as an official notice of stay
besides the 341 Meeting Notice to stop foreclosures and other
creditor actions. It may be saved or printed at the time of filing.

2 The Notice of Bankruptcy Case Filing is also available for viewing
or printing through the Query Main Menu Bar selection.
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* To print a copy of this notice, click the browser [Print] button or
icon.
2 To save a copy of this receipt, click [File] on the browser menu

bar and select Save Frame As.

STEP 19 The electronic payments screen appears at the same time as the
Notice of Electronic Filing screen. (See Figure 19a.)

/~* CM/ECF Test Database - Windows Intemnet Explorer

&‘@ GI° ntips:svecttestmocb cicB.denveaibinDispatchiplr7ass0sissmnzeat w2 JE) E ﬂﬂ

« | )

&

Reports + Utilities - Search

Date Incurred Description Amount
2011-10-25 15:23:20 Motion for Relief From Stay(08-10010) [motion.mrifsty] { 150.00) $150.00
2011-11-03 11:32:46 Woluntary Petition (Chapter 13)(11-40097) [misc.volp13a] ( 281.00) 5281.00

Total: $ 431.00

1/2012. (Attorney,

he following document(
IDocument description:
(Original filename:Volu

[Electronic document S

[26£7 64ad75529dd0f03
8 1bdf810f09c93d137fe

11-40097 Notice will be electronically mailed to:

Figure 19a

If you choose Pay Now, the Online Payment screen appears.
(See Figure 19b.) See Administrative Procedures, Appendix 7-
A, for On-Line Credit Card Attorney Manual.
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line Payment - Microsoft Internet Explorer _[=]x]
Online Payment Return to your originating application
Step 1: Enter Payment Information 1|2

Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk L

Account Holder Name: ¥

Payment Amount: &

Billing Address: i
Billing Address 2:
City:
State / Province: | ------ j
Zip IPostal Code:

Country: United States -

VisA Fey
Card Type: . @ —

Card Number: & (Card number value should not conlain spaces or dashes)

Expiration Date: i

Selectthe "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card
Payment Process.

Continue with Plastic Card Payment | Cancel |

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete
data being transmitted and pages being loaded incorrectly. Please use the links provided whenever
possible

Figure 19b

If you choose Continue Filing, the Online Payment screen will be
removed and reappear after future filings that require a fee.
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EXAMPLE 1a:

EOUST Data for Chapter 7 Individual Cases screen

CMECE .& Bankruptey ~ Adversary - Qwery Reports - Wilibes - Fearch Logowt
Cpen Voluntary Bankruptcy Case

Schedules

Sehedule C: Tatal valoe of clximed exeeptions |

Schedule 1 lins 2- Maonthly gress wages, salary, and commissian Diebeor Spouse

Schedule ] line 6 Subtotal of payroll deductions Diekeor Spouse

Schedule J line X3e: Menthly net income

Form B122A-1

Line 1: Marial and filing stanss i
Line 11: Tonal currest meaibly inceme Debzor Spouse
Line 13- Musnber af people in delior’s honsebold

Line 13: Applscable medsan family incoms

Form B122A-15upp

Line 1; Declaration of noo-consumer debt

Line 2: Disabled veleran

Form B122A-2

Line 4: Adjosted current monthly meome

Narional Standards

Line &: Food, clothng and cther rems

Line Te: Out-of-pocket health care allowasee: people under 635 vears of age

Line Tf: Qut-of-pocket health care allowance: people 65 vears of age or older

Local Srandards

¢ This screen captures data elements at case opening for the Executive
Office of the United States Trustee. Figure 20 is used for Chapter 7.

EXAMPLE 1b:

Chapter 7 Means Test screen

Y CM/ECF Training Database - Mozilla Firefox

ol bl g hitps: /ecf-train moeh uscourts gov/cgibin/Dispatch pI?583304332347297 B Google
-

CM,;"ECF&. Bankruptey ~ Adversary - Query Reports ~ Utilities ~ Search Logout

Open Voluntary Bankruptcy Case

TIs the Chapter 7 Statement of Current Monthly Income and Means Test Calculation Form filed?
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¢ The Means Test screen allows the filer to indicate whether the means
test has been filed at the time of case opening. It will appear after the
EOUST Data for Chapter 7 Individual Cases screen.

EXAMPLE 1c:

Chapter 7 Presumption Arises screen

) CM/ECF Training Database - Mozilla Firefox

e
W& |G hutps dechainmosk uscouns gav/egibinDispatch pl?1 IEI34G5009541 ] A C

(:Mj'ECF& Bankruptey ~ Adversary ~ Query Reports ~ Uutilities ~ Search Logout

Open Voluntary Bankruptcy Case

b=
Preswmption anses =
_Contrue | _Cloer |

¢ The Presumption Arises screen appears if the query in example 1b is
answered as “yes.” The response chosen will reflect the box marked on
the means test.
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